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Number series is used to have a multiple kinds of document numbering depending on its use.
In Optimum, we call it “Running Number”. It will allow the user to use the latest document number
upon creating a transaction.

In the Optimum main window, go to Maintenance using the menu bar.
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Once done, look for the Running Numbers in the ribbon selection and click to open.
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When the Running Numbers window appears, all of the system’s transaction forms by modules
will list down together its number series format.

Maintenance

Search

ResetView View Variants  Audit Close
View Records Navigation Full Text Search Close ¢
#% Running Number
Name | Format Default
¥ | 4 Type: General Ledger (Count=3) 1
Journal Wy Hmmy/{n3} %
Payment PU{yyHmm}{n3} ]
Receipt OR {yy}{mm}An3} ]
4 Type: Purchases (Count=3)
AGAT Biings AGET{yyHmm}/{n3}
Bl BIL{yyHmm}/{n3} v
Cash Purchases CP{yy}{mm}/{n3} %
GNY Biling GNY{yy}H{mm}/{n3}
Goods Received Notes GRNyy}{mm]}/in3} %
Purchase Orders POy} mm}/n3} %
Furchase Requisitions PR{yy}{mm}/{n3} %
Supplier Credit Notes CON{yy}Hmm}/{n3} ]
Supplier Debit Notes CON{yy}mm}/{n3} ]
4 Type: Sales (Count=8)
Cash Sales cs{nsy VI
Customer Creciit Notes CNfyyHmm}/n3} %
Customer Debit Notes DNyy}Hmmy/{n3} %
Delivery Orders DO{yyHmm}/{n3} %
Invoice INVins} o
FOS Full Tax Invoice FTHyymmy /3y %
Quotations QriyyHmm}An3y ]
Sales Orders SOfyyHmm}/{n3} ]

To create a new number series, click the New icon in the Records Creation.
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A window will appear that allows the user to create a new number series.

e Running Number X

#% Running Number

A ~#% Running Number

Table [ Journals [=] sample [vigo1joa2 | [4] Reset Manthly
Hame I | start [ 0 [ Defautt
[ Different Project Different Running Mo.
Format [3vfryHimmd/fn3) | Spacetolder [0 ]
Date Type ®) Transaction date _) Current working date System date
A 1 Notes
Format :-*{}'is a Char to use as start and end Replaceable Variable. Which means it should start with *{ and end with '} ~
Variable (Date)

{d} =Day (L, 2,3, ... 31)

{dd} =Day (01, 02, 03, ... 31)

{m} =Month (1, 2, 3... 12)

{mm} =Month (01, 02, 03, ... 12)

{yy} = Year (39, 00, 01, ... 98)

{yyyy} = Year (1398, 2000, 2001, ... 2098)

Wariable (Running Number)
{nb} = Next Number

'b"is @ number that fixed the length of the running number, this variable must begin with 'n'.

eq:
{n3} = 001, 002 ... 999

{n4} = 0001, D002... 9399
{ns} = 00001, 00002 ... 99999

Space Holder :- The character that will be used as a place holder.

In the Table field, select a transactional form you want to have a new number series format using
a drop-down list.

e Running Number %

4", Running Number

A % Running Number

_Journals .

Journals ol
Hame Payments
Receipts
Invoices
Account Payable Credit Notes ~
Date Type Account Payable Debit Motes
Account Receivable Credit Notes Jds

Format

Once selected, provide a name that described to the new running number series.
45

#% Running Number

~ Running Mumber

voice - Runnir - X

Table |Invoices | - |

| Name | Service Invoice | |
E— [Ny Hmm} /n3} |
Date Type (®) Transaction date
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In the format field, it allows you to modify the number series look and display on the transaction
form. You may use a date stamp on the document by using the available format below.

Note: Details should be enclosed in curly braces due to its variable properties (changing).
Date:

{d}=Day (1, 2,3, ... 31)

{dd} = Day (01, 02, 03, ... 31)

{m} = Month (1, 2, 3... 12)

{mm} = Month (01, 02, 03, ... 12)

{yy} = Year (99, 00, 01, ... 98)

{yyyy} = Year (1999, 2000, 2001, ... 2098)

o _ 1N

For the number series, we will be using {nb} formula where “n” states that it is a next number and
the “b” is the fixed length of the number series.

Sample:

{n2}=01,02 ... 99
{n3}=001, 002 ... 999

{n4} = 0001, 0002 ... 9999
{n5} = 00001, 00002 ... 99999

el Service Invoice - Runnir X

<%, Running Number

A -#% Running Number

Table Invoices v | Sample SVC1801/00007 /| Reset Monthly
Name Service Invoice Start Sequence Default
Different Project Different Running No.
| Format SVC{yy}{mm}/{n5} Space Holder 0
Date Type ®) Transaction date Current working date System date

In the Date Type, select which date will the number series get. By default, it will be the transaction
date.
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The Start Sequence is where the number series starts when it is being first used in the transaction.
The Sample shows how it will looks like in the transaction as a document number series format.

For Space Holder, the default value is always ‘0’.

Runnit

#% Running Number

~ - Running Mumber

Table |In\«'ulcas "l mple |5VC1801J00010 | Reset Monthly
Name |Servn:e Invoice | tart S | 50 | Default
[ | Different Project Different Running No.
Format [svetyyHmm}/ins} | Ispace Holder [0
Date Type (@) Transaction date () Current working date () System date

Once done, click the “Save and Close” to save the new number series/running number format.

Edit Task View Tools Inquiry Maintenance

i Y ¢ @ O o K&
0 HE| & = B D O & B
New Save | Saveand | SaveandNew | ResctView ViewVariants Audit  Previous NexiRecord Search  Close
- Close - Settings - Tral | Record
Records Creation Save View Records Navigation Close
Navigation [ » x | [Caks woice -Runnit X
Dashboard #% Running Number
uil Overview A —# Running Number
Table [Invoices [~] sample [svciso1/00010 | ] Reset monthly
Name [service Invoice | startSequence | =] [ Default
["] Different Project Different Running Mo.
...... Format [svCtyyHmmy/ins) | spacetolder [0 |
Dashboard Date Type ®) Transaction date ) Current working date System date |
A General Ledger

Now to check its effect, go to the transaction form where the new Running Number is linked.

Sales Invoices

Details Customer DO Address Others Notes Files Info

-' i~ | currency [pre x| Rate [ 100000000 |Exchange Rate|

To [ Attention [ | DocDate [01/24/2018 [=]~]
Delivery Term | | Agent [ [x[~] mvoicemo.  [1mvoooz+ [=]
Term [c.o. [/~ ourpome [ | Referencenio | |
Location [ [x[~] Project [ [x[-] ] Tax Indlusive
O-IX @& #fsenen. [0 F B Bevens- @ E @ 0% B-F -2
| ©)| pesaription |stock code [Batchie  |Foesc  |qty  [uom |unitprice | pisc |Amount | Tax Code |Tax  |WTaxCode |WTax [Net | Seriaino
v [ca]

]

#

#

Jca]

]

e L —
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In the Invoice No. field, check the drop-down button and select the New Running Number format
you created.

Sales Invoices

Details | Customer DO Address  Others  MNotes  Files  Info

o Ql ‘xlvl Currency ‘pHp x | Rate | 1.00000000‘ExmangeRahe|

To \ | Attention \ | pocpate

Delivery Term ‘ | Agent ‘ |X“|
Term ‘C.O.D. ‘xl'l Qur DO No ‘ | Reference No SV Ly} ) )
Location ‘ %[ -] project ‘ [x[-] [/] Tax Indusive

Once done, continue creating your transaction by using your own Running Number!

.
Sales Invoices

Details | Customer DO Address  Others  Notes  Files  Info

Customer |101-A001 []~] currency [pre x - | mate [ 1.00000000 [Exchange Rate|
To | ADVANCE TRADING CORPORATION | attention [Ms.De La Cruz | Docpate [01/24/2018 [~]--]
Delivery Term | | agent [emoy [x[~] |Ir|1m'|uellu. [svc1801/00050 [~] |
Term |30DAYs [>/~| ourpone [ | Referencelio | I
Location [ [x[~] Project [ X[~ 2 tax Inchusive
O-IX & ¢[=mwe. @ @ E Bvevaens- @ € @ @ ®(B- -8
|':‘|Stnd(Code |Descripﬁon |Eatd’\No |F.Desc Qty ‘UOM |UnitPncE |D\5: Amount | Tax Code |Tax WTax Code |WTax Net Serial No
v vERBATIM VERBATIM DISKETTES =) 1 PCS 130,00 1 Hsomp hh

|

EYEYEYEYES

Taxable 115.18] Tax P 125,00
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