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Employees window will show, click Batch Update to change the EMR of the Employees
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Manage Employes Loans Last Mame First Mame Emir Days * |Department Job
Employee Allowances : upport Department | Juni
Shifts Manager Castillo Bessie . bales and Marketi... Juni
Jones Janine 313.00 pupport Department Juni
# HRIS Maggio Daniel 313.00 Bdmin Department  Juni
Deyoung Marianne 313.00 pupport Department Juni
Skille Roy Mary 313.00 pales and Marketi... Juni
. Melson Reed 313.00 Research and De... Seni
Relatives 1
. Paula Madewell 313.00 Bupport Department Seni
Educational Backaround —
Tomlinson Deborah 313.00 Eales and Marketi... Sale
Tranings & Seminars —
Leffler Kirk 313.00 pdmin Department CEC
Memo History o

L Current EMR Days is 313
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Transaction Batch Popup will appear, choose EMR Days then Next.
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From the Search For Employees window you will choose the Employees you want to change the
EMR, then input the new EMR Days.

Once done, click Save.

Search For Employees

Keywords (first or last name, department name, position)
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First Name

Last Name
’ > Leffler
Tamlinson
Paula
Melzon
Roy
Devyoung
Magaio

Jones

Castillo
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Sean

Kirk
Deborah
Madewel
Reed
Mary
Marianne
Daniel
Janine
Bessie

Charles

Department

Admin Department
Sales and Marketing ...
Support Department
Research and Devel...
Sales and Marketing ...
Support Department
Admin Department
Support Department
Sales and Marketing ...
Support Department

Equivalent Monthly Rate

312 %

Position

CEQ

Sales Supervisor
Senior Support
Senior Software De...
Junior Sales Staff
Junior Support

Junior Accountant
Junior Support

Junior Sales Staff

Junior Support

Date Hired
1/1j2017
1/1/2017
1/1/2017
1/1/2017
1f1/2017
1f1/2017
1f1/2017
1f1/2017
112017
112017
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As you can see, EMR Days are already updated —from 313 to 312

Drag a column header here to group by that column
Last Mame First Mame Emr Days * (|Department Job Position Tax Status
& |Sean Charles jSuppurt Department Junior Suppart Single
B Castillo Bessie | 3 12[1[1 Sales and Marketi... Jumior Sales Staff  Single
B Jones Janine 312.00 [Support Department Junior Support Single
N Maggio Daniel 312.00 |Admin Department  Junior Accountant  Single
B Deyoung Marianne 312.00 [Support Department Junior Support Married em
B Roy Mary 312.00 |Sales and Marketi,.. Junior Sales Staff  Single
B Melson Reed 312.00 |Research and De... Senior Software ... Single
B Paula Madewel 312.00 |Support Department Senior Support Single
B Tomlinson Deborah 312.00 [Sales and Marketi... Sales Supervisor Single
B Leffler Kirk: 312.00 |Admin Department CEQ Single
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