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i HOW TO VIEW PRINT COUNT

In System, there is a feature called Print Count where it counts every time a document will be
printed.

To View the Print Count of a Particular Transaction. For example in Sales, under Navigation
Pane, Sales > Sales Invoices then Search for the Sales Invoice.
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@ Seles Orders 2]
p Drag a column header here to group by that column
g Delivery Orders
- Date | 5. Invoice = - | customer [ Name | Agent [ currency | Term [ Tax | Net Total [wra.. [ ]
O 2| = ak = afle = = = = - -
Sh S = 01/31/2015 W 110 1010001 DELL COMPUTER INC. sam mP COD. B
Dashboard 01/31/2015 INV 11111 101-8001 BEST TECH ENGINEERING, INC PETER PP 30 DAYS . mamnso
01/31/2015 N 11112 101-8001 BEST TECH ENGINEERING, INC PETER PHP 30 DAYS  199%00
i General Ledger
02/01/2015 INV 11113 1018001 BEST TECH ENGINEERING, INC PETER ere 30DAYS 750400
& customer 01/31/2015 INVD101/001 101-4001 ADVANCE TRADING CORPORATION  CINDY PHP 30 DAYS . %031.80
A Suppler 01/31/2015 INV0101/002 101800 BEST TECH ENGINEERING, INC PETER PHP 60 DAYS . eeEsoz
I 01/30/2015 INVD101/003 1 TRIWAY INC. cmoy PHP c.oo. 1309302
(¢ Sdes 01/31/2015 INVO101/004 101-C001 CARE SOFTWARE SOLUTIONS INC.  CINDY PHP 30 DAYS . 1%,7880
POS 01/31/2015 INVD101/005 101-A001 ADVANCE TRADING CORPORATION  CINDY PHP 30 DAYS . sonm
o P 01/29/2015 INVD101/006 101-A001 ADVANCE TRADING CORPORATION  CINDY PHP 30 DAYS . sonm
& 01/31/2015 INV0101/007 101-8001 BEST TECH ENGINEERING, INC PETER PP 30 DAYS %00
P stods 01/31/2015 INV0101/008 101-0001 DELL COMPUTER INC. SAM PHP c.00. #8000
& vaT 01/01/2015 INVD101/009 1016001 BEST TECH ENGINEERING, INC PETER PHP 30 DAYS . 1881600
12/31/20 INVD112/002 101-A001 ADVANCE TRADING CORPORATION  CINDY PHP 30 DAYS 24000
’ INV0112/003 101-A001 ADVANCE TRADING CORPORATION | CINDY PHP 0 DAYS X 11,200.00
L& Defout INVD112/004 101-4001 ADVANCE TRADING CORPORATION  CINDY ohe 30 DAYS . 1000000
8 305,526.90 2,851,584.944.
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Then Select on the Particular Sales Invoice to Zoom In.
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# Cash Sales To ADVANCE TRADING CORPORATION Attention Ms.De La Cruz Doc Date 12/31/2015 E]
@m' Delivery Term Agent CINDY [%][~] Invoice No. INV0112/003
& cos Term 30 DAYS [%|[+] ourpONo Reference No
e Location (%[~ proect ) O peferredvar [ ax incusive
& customer
4 suppler ) = || EX¢ 4 PR EOF Ovewvarins- | O @ [[g~-% -8

@[El Taxable 10,000.00 Tax 1,200.00  Due Amount 11,200.00

Then Go to Info Tab and in Print Count Column will display the Number of Times that the
Transaction was Printed.
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= s/ Sales Invoices
@ Sales Orders
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EEJ Taxable 10,000.00 Tax 1,200.00 Due Amount 11,200.00
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