SOFTWARE

QNE KNOWLEDGE BASE

In system, there is a feature where the Forms/Reports can be Exported to a File Format.
1.) How To Export a Form to Another File Format

In this Sample Transaction (refer to the image below) > Preview in your desired Form Format
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Taxable 139,990.00 Tax 16,798.50 Due Amount 156,783.80

Then, in Export at the Top Right Side > click the ‘Drop Down Button’ to see File Format
Options

Zoom.
- Do gy O 4 § Dteteee K B—" Q Qaom | W B
5 S2e - i derasy Plustpoce | €)  yunypages zoomon R 2omin| @ | ® v | b rtoreven

SAMPLE TRADING, lNC.(mmmmml

Unit 806 Pearl o the Orient Tower 1240 Rovas Bid,, Ermita Manik, Philppines
Tel : 567-4248 Fax : 567-4250
WRL :  Email : sampletrading@yahoo.com

Tax Invoice

Bing Address
BEST TECH ENGINEERING, INC

89 LITTLE BAGUIO ST. GREENHRLS 89 LITTLE BAGUIO ST. GREENHILLS
SAN JUAN CITY SAN AN CITY

Oelvery Address.

Attn | MR, DE GUZMAN At : MR, DE GUZMAN
TEL : 677-09-30 TEL : 677-09-30
FAX : 693-09-78 FAX : 699-09-78

Duntornar Accouer SosEuecdive  Sumecy Rite e Pagetie TavokeNo. OATE
101-B00L PETER 1 1of2 1NV 11104 12/21/2015

DESCRIPTION QIY  UOM  LLPRICE  DISC.  TAXARE GST AMT.  NETAMT

cremsp o SCONTRESETEM PR 1 PACHES 00 mswm 2% R isms
- General Ledger System
* Journal Voucher
- Cash Book.
*Official Reciept
*Payment Voucher
*Daidy Bank-Reconciiation

Unit 806 Pearl of the Orient Tower, 1240 Roxas Blvd., Ermita Manila, 1000 Philippines
Tel. No.: +63 2 567-4248, +63 2 567-4253 Fax No.: +63 2 567-4250
Website: www.gne.com.ph
Facebook: https://www.facebook.com/QnEPH
Follow our Twitter and Instagram account: @qnesoftwareph
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2.) How To Export a Report to Another File Format

In this Sample Report (refer to the image below) > Preview in your desired Report Format
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Then, in Export at the Top Right Side > click the ‘Drop Down Button’ to see File Format
Options

ate From: 01/01/0001 Sales Analysis

Ote To:  05/19/2018

Agent From: Customer From: 2rea from:

Agent To: Customer Jo: Area o

SAMPLE TRADING, INC. (001-222-333) Page 101

CocE STOCKNAME VALLE %
AND P 1800 $8,800.00 349
ASUS-EX ASUS TECH EX MOTHERBOARD X 75,457.14 296
AZSEK-EXT AZTECH S6K EXTERNAL MODEM g 1,60000 0.06
CaNON2105 CANONBIC-21059 X 7,600.00 0.29
CANONBIC-431050 g 27,300.00 1.08
IMTCDROM IMATION 52X CO ROM 2 40,000.00
INTEL EX MOTHERBOARD .| 7,6000 0.3
MAXTOR 20GB 10000 HARD DISK X 24,500.00 0.95
MAXTOR 20GB 5400 HARD DISK. 4 5,800.00 0.22
MAXTOR 2068 7000 HARD OIS . 3,900.00
MAXELL RLOCPY DISK . 20,90 0.00
NORTON ANTIVIRUS 20,5200 0.80
©OKT 1170 DOT MATRIX PRINTER f 13,0000

OKI 2170 DOT MATRIX PRINTER X 90,000.00 353
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For both Reports and Forms, these are the File Formats that can be Exported to (please refer
to the below image).
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(5771 HTML File

l_l Web Page

—1 :

(T} MHT File

'_l Single File Web Page

(X1 RTF File
[ Rich Taxt Format

@oocx_ﬁle
XLS File
L_J Microsoft Excel 2000-2003 Workbook

@ XLSX File

(3] CSV File
= [PORSERT

Co Separated Values Text

Text File
L_J piain Texdt

(ITe) Image File
L_J smp, GIF, JpEG, PNG
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