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Exporting Report Formats from Database A to Database B
(Exporting)
In Database A

1. Go to Sales > Invoices
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3. Upon clicking Print > click Customize
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4. In Custom Report Format window, highlight the specific report format you want to export

Custom Report Format — ot
CODE  |DESCRIPTION |DEFAULT[SY A 5
<SRS0T  Irvice Mo Y ﬂ
4 2 ithout Stock Code [MNo [ ] @ Delete
n ¢5R>03  |Invoice With Sum Item Sales Tax Mo kY
| [<5F>04  lrvoice With Global Discount & Tax Mo 'y (5 Hew
| |<SR>05  Invoice With ltem Discount Mo Y
| |<SR>06 | Invoice With ltem Discount & ltem T ax Mo T Set Default
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<5R>09 |Invoice With Auto Mumbering Mo T
| |<SRy10  Invoice - Preformatted Mo 'y Expart |
|<5R311  Invoice & DO Prit Together Mo T
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5. Select location to save the export report format > input Format Name, then Save.
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In Sales Window, click Print
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Upon clicking Print > click Customize
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4. In Custom Report Format window, click Import

Custom Report Format - *
CODE  |DESCRIPTION [DEFAULT |5 A B
<SR>01  Inwoice Mo D Q amen

4 ice Without Stock Co No 7] {@ Delete

n <SR>03 | Irwvoice With Sum [term Sales Tax Mo N
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n <SRX06 | Irwvoice With tem Dizcount & [tem T ax Mo N Set Default
a <SRAX07  lrwoice With Multiple DO Ma Y
n <SR>08 | Irwvoice With Serial Mo, Mo N
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n <5R»11  lrwvoice & DO Print Together Mo N
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5. Select report format to import > click Open
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6. Upon importing, report format will load and click File > Save As
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7. Enter Report code and Description then click OK
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8. Notice that upon clicking OK in step 7, report format automatically saved in the list of Custom
Report Format.
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; For further concerns regarding this matter, please contact support to assist you or

» create ticket thru this link https://anesupportph.freshdesk.com
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