SOFTWARE

QNE KNOWLEDGE BASE

The QNE System has a feature where a quotation can be revised several times while retaining
the original document.

Go to Sales > Quotations > Click the Search button to open the Quotations Listing.
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Ero [101-8001 -| currency PHP Rate bl
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E ] 1 100 VERBATIM VERBATIM DISKETTES PCS 130.00 13,000.00 SR-SP 1,560.00

Fa' POS 2 100 | MAXELL MAXELL FLOOPY DISK | PCS 12.00 1,200.00 SR-SP 199.00 PASIG
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| Date | Quotation # - | Customer Mame | Agent |Term | Currency |Tax WTax Total Amount Net Total
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] 5081"301"2021 QT2108/001 101-A001 ADVANCE TRADING CORPORATION CINDY 30DAYS PHP 755.60 7,1‘5.60;

08(30/2021 | QT2108/002 101-B001 BEST TECH ENGIMEERING, INC PETER. 30DAYS |PHP 1,704.00 15,904.00
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Double-click to open the Quotation/Document to be revised. Go to Edit Tab > Click Revised.
The document will be duplicated and the Quotation number will have a Suffix ‘R.” As shown

below, the Quotation No. automatically changed and it added ‘R1’ (stands for 15t Revision) to
it. Edit the document and Click Save.

View Tools Inquiry Maintenance

2Me S E9 & w

X = ¢ 2

Delete Recalculate] Revised | Copy From Copy To Clone... Refresh Cancel  Resave Mark As KIV
v -

v

Edit Record Edit
Navigation [1 £ x & Quotations @ QT2108/001-Q X
nles @® Quotations

ﬂ Quotations

Details |Custurr|er |DO Address | Others |NotEs | [*] Files |Infu ‘
f Sales Orders

@ Debvery Ord e dotAnl x| currency PP Rate 100000000 Exchange Rate
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Dashboard Term [s0Dars -| validity | | Reference to. | |
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C [131-A001 ‘% ~| currency FPHP Rate 1.00000000 Exchange Rate
To | ADVANCE TRADING CORPORATION | Attention |Ms.De La Cruz | DocDate [08/31/2021 —
Delivery Term | | Agent |CINDY - | [Quntatinn No. |QT2108.|'001£ 1| B
=T [30Davs -| validity | | Referance W, | i
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| . |Qty |5h0ck Code |Descrlph0n

| uoM | Unit Price | Disc | Amount |TEX Code |TEX WTax Code WTax | MNet |
k|1 1 SAM1TMNT SAMSUNG 17 MONITOR  UNIT 5,900.00 5,900.00 SR-SP 708.00 6,608.00
2 1) SAMKEY SAMSUNG KEYBOARD PS 2 | UNIT 480.00 480.00 SR-5P 57.60 537.60

Note: Repeat the process if their will be further revisions.
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The image below shows that every time the Quotation is revised, the revision number also
increased. It will be the indication of the number of times the Quotation has been revised.
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Drag a column header here to group by that column

| Date | Quotation # - | Customer Name | Agent |Term | Currency Tax WTax Total Amount Net Total
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3 §08I30!2021 QT2108/001 101-A001 ADVANCE TRADING CORPORATION CINDY 30DAYS  PHP 765.60 7,145.60:
08/31/2021 |||QT2108/001R1 101-A001 ADVAMNCE TRADING CORPORATION CINDY 30 DAYS | PHP 730.20 6,815.20
08/31/2021 101-A001 ADVANCE TRADING CORPORATION CINDY 30 DAYS | PHP 727.32 6,738.32
08/30/2021 | QT2108/002 101-B001 BEST TECH ENGIMEERING, INC PETER 30 DAYS | PHP 1,704.00 15,904.00

As mentioned above, the original document is retained even there are several revisions made.
In case that one of the revisions has pushed through, the remaining copy(s) of the Quotation
must be Mark as Cancelled to remove it from the Outstanding Quotations.

To cancel the document, double-click the document to open > go to Edit Tab > Mark As > click
Cancelled > click Save.
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Should you need further assistance on this please send us an email to
support@gne.com.ph or you may log a ticket via support.gne.com.ph
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