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i HOW TO CUSTOMIZE THE DATE FORMAT ON THE CHEQUE LAYOUT
SO THAT EACH CHARACTER IS PRINTED IN AN INDIVIDUAL CELL

What is a Character Comb?

The Character Comb tool displays text so that each character is printed in an individual cell.
The number of cells corresponds to the number of characters.

Sample Scenario:

As you can see on the picture below, the date printed doesn’t fit or shoot perfectly inside the
cells or boxes on the Cheque printout. We can fit those numbers by using ‘Character Comb’
tool in QNE Optimum System.
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Procedure:

1. On the report or transaction screen (e.g. Pay Bills), click the Design button.

109/001 - Pay Bills - QME Optimum

Maintenance

nd Mew Preview Print Audit  Online ResetView View Variants Print  Preview Previous MextRed
and Mew ~  And Mew Trail Help Settings ~ ~ = Record
Save View Records Mawvi|

= PV2109/001 - P
— -
— Pay Bills

Details | Supplier | Others

Supplier | 301-A001 ~| PayTeo | ALT MANUFACTURING IN| Doc Date
Currency PHP Purchaser |-¢'-L"-"IN - | Payment No
Rate 1.00000000  Payment By |BANCO DE ORO - | Cheque/Ref No.

Form Of Payment = Amount

2. Select a default format you wish to modify/customize then click Amend. We can use the
‘Print Cheque (Landscape)’ in this example.

PV2109/001 - P Reports - Payment <
# | Name | j-4 | Default

SR =01 Payment Youcher System [v]
<UDR =01 Payment Voucher - BIR - 625 Trading ADMIN |— @] Amend
<SR =02 Payment Voucher - Full Page(Letter) System |— 1 Rename
<SR =03 Payment Voucher - Half Page(a4) System |_ ﬁ Delete
<SR=04 Payment Voucher - Half Page(Letter) System |_ @ Import
<5R=05 Payment Voucher In BIR2307 System |_
<SR=086 Payment Voucher In BIR 2307 Re-print Copy System |_ [% =
<SR=07 Payment Voucher With 2 Columns (Half Page) System |_ e e
<SR=08 Payment Voucher with Journal Details System ] Close
<SR =09 Payment Voucher with Journal Details (Consolidated) System |_
<SR =10 Payment Voucher With Others Knock Off System |_
“5R=11 Payment Voucher with Tax System |—
“5R=12 Payment Voucher with Tax - Full Page(Letter) System |—
<SR =13 Payment Voucher with Tax - Half Page(a4) System ]
<SR=14 Payment Voucher with Tax - Half Page(Letter) System |_
<SR =15 Payment Voucher with Tax Summary System |_
<SR=16  PrintCheque (Landscape) | System []
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3. If it’s the first time that you will be modifying the report format, you need to type a new
Display Name (e.g. Print Cheque BPI), and click Create.

<SR=07 Payment Youcher With 2 Columns (Half Page)
<SR=03 .

| s = Print Chegue (Landscape) - Create User Report —_ (] =
<SR =09
<SR>10 Display Name | Frint Cheque BF]| |
<5R>11 | Format Code | |
<SR=12
<SR=13
=5R=>14 | I Create I | Cancel |
<5R=15
<SR=16 Print Chegue (Landscape)

4. On the Report Designer window, in case you get a similar prompt as below, click No.

. Report Designer

File Edit WView Format  Window

= H & | & 0 & < & - |'I'|mesNewRoman vl |9.?5 v| B I U A - & -

| W

b= Sl o0 o ol | = O 08 B4 ok 2 s M 2 S o9 HE

Field List I > Print Chegue BPT <

~ E5E CompanyProfis E'_F [ R T - I - T -
- |

» == Classification
Report Designer

¥ E22 Local Currency

» E£2E RDOData
Address 1 0 The PrintCheguelandscape contains bindings. Do you want to convert them to expressions?
Address 2
Address 3 E o ; | Mo |
Address 4

Learn more about the expressions. ..

5. If the Tool Box pane is not displayed, go to View > Windows > click Tool Box.

s Report Designer
File Edit Format  Window
t = H B Toolbars * | = |'I'|mes Mew Raoman v| |9.?5 v| B I U
|- h + -+
UL ETE Reset £ Report Explorer ¥ 3 Print Cheque BPFT <
E= Properties El : I
Chedk Box
[~ % 5
[ <
& Rich Text w Group and Sort -
= L
[Ea Scripts Errors Grouph
Izl Picture Box Fax 1 i
Fax 2 -
D Panel Full Address -
GST Approval Mo
Table G5T Reg Mo !
Header .
Character Comb Home Page B
—
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6. Click and drag the Character Comb from the Tool Box pane. Do this thrice, one for the
Month, for the Day and for the Year. You can adjust each size to show only the
desired/required number of cells (Month = 2 cells, Day = 2 cells, Year = 4 cells).

Tool Box

M Chedk Box

E‘ Rich Text

I X Print Cheque BPTF X

vE (aroupHeaderT

[Pay To]

Cornb_....-u-l"'f’ [Due Amount]

]

7. Move (drag) the three Character Combs into their desired position, usually on the upper
right part but it depends on the format of the cheque.

][ [ e e

-

|[F'a1_.fTa] 7]
c|h c|h c|lh|al|r
[PayTo] E]
[Due Amount] [Due Armount] ' o
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8. Configure each Character Comb.

A. Month (15t from the left)

1. Click to select the Character Comb for the Month and click the > button.

2. Click the drop-down button for Data Binding, then find and select the Date field
under PaymentVouchers.

<]
" % _— Character Comb Tasks
sl c | h
L] L] Text characterComb 1
9 Data Binding (nong) -
] Format String » === CurrentUser
L
Summary [v PaymentVouchers ]
» === Details
Formatting Rules > Document Info
[2b] Cheque/Ref Mo
[ Auto width |i©] Cleared Date
] Can Grow [ab] Creditor Name
[ | can Shrink Date —

Description
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3. Click the Ellipsis button (...) button for Format String > click DateTime > click the
Custom Tab > find and select the ‘MM’ format > and click OK.

<]
) = = Character Comb Tasks
ES
' | Text | |
. Data Binding |Payment‘u‘uud'|ers -Date - |
E] Format String || (:ED
Summary |Nnne - |
Format String Editor *
Category Standard Types | Custom
DateTime |
M -]
Mumber e :
Percent _T_-) -
Currency MM |:|
. MMMM
Special
g
General
s [~]
MM Add
09
OK | | Cancel

4. The Data Binding and Format String configurations should be like on the image
below. Click the < button to collapse the Character Comb Tasks.

[ |D
| Text |
@ Data Binding PaymentVouchers - Date -

=) Format String |{I:|:|'-‘||'-'|} |

Character Comb Tasks

Summary | Mone * |
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B. Day

1. Select the Character Comb for the Day
2. Perform the same steps as above for the Month
3. Select ‘dd’ for the Date Format String

" = H— Character Comb Tasks

JEEEIES
T m ® | Text | |
e Data Binding |Payment\.-'nud'|ers - Date - |
] [Due Al Format String | {0:dd} |

Format String Editor

Category Standard Types | Custom

DateTime
Mumber d
Percent ( dd
ddd
Currency
C. Year

1. Select the Character Comb for the Year
2. Perform the same steps as above
3. Select ‘yyyy’ for the Date Format String

" = L Character Comb Tasks
1B NREEREIDE
' . w Text |
@ Data Binding |Payment\.-'nud'|ers - Date
I~ .[DUE Amount] ' D. Format String |{U:ww}
Format String Editor >
Category | Standard Types | Custom
DateTime
Mumber ¥ E
Percent L
Currency (@
L z [ ]
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9. Click Preview to check your work.

Print Cheque BPT* <

M B e RE ¥a ajwe -|a 8-B D=

Lofo] [of2] [2]o]2]1]

% ALT MANUFACTURING INC
OME THOUSAND TWO HUNDRED THIRTY THREE AND 1,233.44
44/100 CENTS ONLY
. |
| Designer || Scripts | Page 1of 1 100% = i

10. We can also remove the border by clicking the Border Color on the lower right part of the
Report Designer under Properties pane and set it to Transparent.

[ oY [ o“ [ D a e A, labell
T T T T 173 xrNumberToWords 1
[E] petai
7] [Due Amount] ! 7] Properties Ozn x
|PrintChequeLan-d5cape Report -.-|
» - =
LS 0N K
Background... | @ ~| o
Border Color @ -||=
Border Dash... | Custom | Web | System
| ElE |:|Transparent
elope ! 100% = !
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11. Click the Save button to save your work.

File Edit View Format Window

1]
]
]
L]

{als xom «s - |

{2}

| B I A =
B & S oot o | T IR 2SS HE RS- @ 0%
““— Print Cheque BPT*

B0 M B 88 R R W A -] e TE- B D

ALI MANUFACTURING INC

ONE THOUSAND TWO HUNDRED THIRTY THREE AND 1,23344
44/100 CENTS ONLY

12. To test, try printing using the new format you’ve created (click Refresh if not on the list).

2 &8 B3 P = A © © % 8

Preview Print Audit Online Reset View View Variants review  Previous MextRecord Search Close
andMew ~ AndMew ~ = Trall Help  Settings ¥ v Record

View L | <UDR=01 - Print Cheque BPI |
p3/001 - P X Bl <SR=01- Payment Voucher

Pay Bi"s @ <5R>02 - Payment Youcher - Full Page(Letter)

ﬂ «<5R>03 - Payment Youcher - Half Page(Ad)

Supplier | Others E <5R>04 - Payment Youcher - Half Page(Letter)

ey |3|:|1-A|:|E|1 ﬁ <5R>05 - Payment Voucher In BIR2307

ey  PHP e Refresh

Test print(s) is the only way to see whether or not the date already shoots/fits correctly and
make further adjustments as necessary in Report Designer.

support@gne.com.ph or you may log a ticket via support.gne.com.ph

Z Should you need further assistance on this please send us an email to
»
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