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Overview:

Sorting is used to arrange the data alphabetically or numerical order.

To use this function in Report Designer, it is necessary to select a particular report/form where
sorting will be applied. The said function will only be applied on formats that the user
customized.

Scenario:

Sales Invoice is created and as per below Preview, the user wanted to sort the Stock Code in
Alphabetical Order.

o Mext Page W~

2z v g -
<9 QuickPrint [ |, 5 Onentation R X S, Zoom Out Ry ™ Bxport To » @ Send As WhatsApp
e P =3 WS T W& 4 . s = Q
Vaidate prng B PIATELEE o pagng I SEE fnd Bookmarks  Frst Page Prev WAL e i SMEMM A ¢ Send As Teleoram Close Prot Preview
Report Designer prt Page Setup Navigation Zoom Page... Export Close
SAMPLE TRADING, INC. 000-111-222:333-0000)
Unit 806 Pearl of the Orient Tower 1240 Roxas Bivd., Ermita Manila, Philippines
Tel : 567-4248 Fax : 567-4250
URL: Email : sampletrading@yahoo.com
Sales Invoice
Bil To:  ADVANCE TRADING CORPORATION No INV00018
35, WEST OF AYALA Date 10/23/2021
SE. JIL PUYAT, MAKATI CITY Your P.0. No.
TEL: 866-09-89 FAX: 788-89-09 Salesman CINDY
Attn: Ms.De La Cruz Terms 30 DAYS
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CODE DESCRIPTION Qry uoM U. PRICE AMOUNT
INTEL-EX INTEL EXMOTHERBOARD 1 UNITS 2,800.00 2,800.00
CANON4310SP CANON BIC-4310 SP 1 UNITS 3,800.00 3,800.00
AMD-XP/1800 AMD XP 1800 1 UNITS 5,950.00 5,950.00
1. Onthe Form Design, select the format to use for the sorting then click Amend.
[s] = - sales Invoices Reports - Sales Invoi %
# Name a Default -
<SR>01 BIR Invoice System v [4]
v <SR>02 Sales Invoices System 2 Amend
<SR>03 Sales Invoices With Accomplshment System £ Rename
<SR>04 Sales Invoices with Approvals System ) Delete
<SR>05 Sales Invoices with Auto-Numbering System & Import
<SR>06 Sales Invoices with DO System
=% Export
<SR>07 Sales Invoices With Journal Details System
<SR>08 Sales Invoices With Journal Details (Consolidated) System © Refresh
<SR>09 Sales Invoices with Next Page System B Close
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2. There are two ways to configure the sorting;

Option 1: Via Detail Band

2.1.1. Go to Details Band, click the small arrow for the Detail Tasks to display. Under

Sort Fields, click the triple (...) dot button.
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2.1.2. Under Behavior, set the Field Name and Sort Order, then click OK.
Field Name — Field to Sort
Sort Order — None/Ascending/Descending

Group Field Collection Editor b4

GroupField - Stock.StockCode Clisl A

GroupField - UnitPrice 'Behavior: -
Field Name  Stock.Stock #
Sort Order | Ascending

Add Remove +

oK Cancel

Note: Add is use if there will be more than one sorting field to apply while
Remove is use if there is an existing Sorting that you wanted delete.
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Option 2: Via Group and Sort Window

2.2.1. Click the Group and Sort in the lower left portion of the Report Designer.
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Click the Add a Sort and in the Field Name, select the field for the sorting

reference and define the Sort Order. If there is an existing setup, you may edit

the Field selected and Sort Order.
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Note: Multiple Fields can be sorted, just click the Add a Sort to add another

level.
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3. Once done, click the Save icon.

wa Report Designer
File Edit View Format Window

B KO B NP - [Toom Jf -]B I UA-® - [E]s
.-'._JL:.‘J 2 ¥ b o -
L -7 .

M

| & & 0 of ol TR BHE RN D & e BEE DD | 100
Field List ¥ X SalesInvoices X
v 5% CompanyProfie ‘n 4

> T Cassification

> % Local Currency
> % RDOData
Address 1 ™ v['-', ne band par naoe

- i Address 2 Name: xrSubreport]

ab| Address 3 Report Source: ReportHeaderRich
[2b] Address 4 Report Source Url: None

[ab] Address 5
[ab) Bier Code

Sales Invoice

Output:
Upon Preview of customized Sales Invoice, Stock Code is sorted ascendingly.
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SAMPLE TRADING, INC. 00p111-222-533-0000)
Unit 806 Pearl of the Orient Tower 1240 Roxas Blvd., Ermita Manila, Philippines
Tel : 567-4248 Fax : 567-4250

URL:  Email : sampletrading@yahoo.com
Sales Invoice
8ilTo:  ADVANCE TRADING CORPORATION o. INV00018
35, WEST OF AYALA Date 10/23/2021
SE. JIL PUYAT, MAKATI CITY Your P.0. No.
TEL: 866-09-89 FAX: 768-89-09 Salesman anoy
Attn: Ms.De La Cruz Terms 30 DAYS
page 1of1
Transfer From
CODE DESCRIPTION Qry uoM U. PRICE AMOUNT
AMD-XP/1800 AMD XP 1800 1 UNITS 5,950.00 5,950.00
CANONA310SP  CANON BIC-4310 SP 1 UNTS 3,800.00 3,800.00
INTEL-£X INTEL EX MOTHERBOARD 1 uNITS 2,800.00 2,800.00

Note: This is also applicable to Report Formats but customization may only be available
to those packages with Report Suite (Design button is visible on Reports).

For further concerns regarding this matter, please contact support to assist
a you or create ticket thru this link https://support.qne.com.ph
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