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1. Go to Maintenance > Users. Select the user that requires a digital signature by double clicking on
the user’s name.

Security System User - QNE Optimum

&@&ﬁ&f-'ﬂ 0 o B=t 4

My Details User Roley Users | Projects Financal Vakd Posting Default Interface Currences Terms Areas System Running UserDefu.it
Period  Periods Accounts Options Numbers Form Format

Default Maintenance -
Havigation [1 % % & securitySysten x =
oetoi & Security System User
@ oratt Drag a column header here to group by that column
& seaurity System User [ User Name a | Full Name Remarks Email
& Security System Role Y O o0 o 0
[ User Default Form Formats, I' Ao RN DRA Uz |
& pashboard
&b General Ledger
& Customer
& Suppler
# VAT
L4 Default

+
[Server: SMD-JOSHUA\QNEBSS2015(15.00,2000)] [Database: SampleDB20211031st] [Country: PH] [Language: en-PH] [Company: SAMPLE TRADING, INC.) User: ADMIN [ Draft(s) CurrentWorkingDate: 09/24/2021 - | QUS: Connected

2.

User Profile will be shown in the system. Double click on the Signature box to upload the user’s
digital signature.
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3. The ‘Open Dialog Box" will show. Find and select the digital signature image file. Click Save and
Close.
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4. To insert the digital signature to any transaction form (e.g. Invoice), click the Design button from
the Ribbon bar to customize the form printout.
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5. Select which format to add the digital signature to and click Amend.
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6. The system allows to maintain different formats without overwriting the system default format.
Type a name for this custom format in the Display Name field and click the Create button. The
Report Designer will open.

Reports - Invaice Voucher - QNE Optimum

Inqury  Maintenance

@O N"= 5 A

Navigation Reports ~ Basc Default Panels  Font
v v v v List v v
Navigation Appearance Windows Actions wa *BIR Invoice - Create User Report - a X "“
Navigation 9 3 x = INVODO1S - Invc Reports .
- - Inuhv-.ne BIR Invoice - with Digital Signature I H————T—
Customer o ' = 2 Default .
» <SR>01 uq R — System v |
&, Customer Categaries <SR>02 In System ) Amend
8 agents <SR>03 Iny System 0 Rename
@P Agent Bucket <SR>04 In System %) Detete
SR>05 T System

= o <SR | b | Import

o= - <SR>06 Tl System R ewort

xpor
& pashboard C Refiesh
. Close
& General Ledger a
& customer
&% Suppler
# VAT
@ oot =
0'
|um:,\mm [Server: SMD-JOSHUA\QNEBSS2019(15.00.2000)] [Database: SampleDB20211031st] [Country: PH] [Language: en-PH] [Company: SAMPLE TRADING, INC.] @ raft(s) Current Working Date: |09/24/2021 - | QLS: Connected

7. Inthe Field List pane, expand the CurrentUser. Drag the Signature field to its desired place on the

form.
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8. The Signature field can be resized according to preference. At the top right of the Signature field,
click the [ button, user can choose whether the sizing be Normal, Auto, Zoom, Squeeze, or Tile
(preferred sizing is Squeeze). Click Save once done.
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9. Backtothe transaction screen, click on the Preview dropdown button and select the custom format
with the digital signature you’ve created (click Refresh if it's not on the list).
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10. Below is the sample preview of the custom format with digital signature.
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For further concerns regarding this matter, please contact support to assist you or create
ticket thru this link https://support.qgne.com.ph
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