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Overview:

The ‘Departments Maintenance’” window is used to maintain the different departments in the company.

Procedure:

In the Ribbon Menu, go to Maintenance > Departments.
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Click New to add a new Department
Click Edit to amend the Code and/or Name of existing Department
Click Delete to delete a Department

Note: Cannot delete a Department if it is still assigned to an employee in Employees Maintenance
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RMD Research and Development
SMD %‘ Sales and Marketing

Unit 806 Pearl of the Orient Tower, 1240 Roxas Blvd., Ermita Manila, 1000 Philippines
Tel. No.: +63 2 8567-4248, +63 2 8567-4253 Fax No.: +63 2 567-4250
Website: www.qgne.com.ph

Facebook: https://www.facebook.com/QnEPH

Follow our Twitter and Instagram account: @qgnesoftwareph


http://www.qne.com.ph/
https://www.facebook.com/QnEPH

SOFTWARE

QNE KNOWLEDGE BASE

To add a new department, click New, type the Job Position Code and Job Position, and click Save.
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In the Employees Maintenance, the newly Department is now available for selection.
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Employee Code Biometric Code [T Minimum Wage Is Active
LastName  |Gomez |Datered  |03/20/2017 - |
No image data FistName  |Annetta |Brthday  |06/22/1991 |
Middle Name | | Gender Civil Status:
Status |Regular - | Email Address |anetlﬁg@email.cnm |
| Upload | | Clear | Rank |Rank and File - | Contact No. | |
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% For further concerns regarding this matter, please contact support to assist you or
a create ticket thru this link https://support.qne.com.ph
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